Angela Baldwin 
Resume
2019

    
0434 439 166
angelabaldwin6@telstra.com




EXPERIENCE :-

2014-2019	Choices Flooring, Colac
Current
Showroom sales selling carpet, vinyl, tiles, window furnishings and floating floors to residential and commercial customers, preparing quotations and liaising with customers to ensure they receive excellent customer service and advice.


Current	Geoff de la Rue Architect, Colac
	
			Interior Design & Colour Consultation
.	Contracted on an as need basis when projects require my assistance to consult with clients to provide them with personalised colour selections for interiors, furniture, appliances, finishes, space planning and project management.


2004-2013	Godfrey Hirst Carpets, Melbourne 

Architectural Sales Manager, Commercial
.	Visited Architects and Interior Designers to work with specifiers to promote commercial carpets for hospitality, educational and aged care projects.  Targets and budgets were met.  
.	Managed BCI reports.
.	Business Development


1998-2004	Textile Mania, Melbourne

			Architectural Sales Manager, Commercial
.	Visited Architects and Interior Designers to work with specifiers to promote commercial fabrics for hospitality, educational and aged care projects.  Targets and budgets were met.
.	Business Development
.	Product Development and Colour selecting from Forecasts
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1996-1998	SJB Architects, Hassell Architects, Spowers Architects, Ashton Raggatt McDougal Architects, Melbourne

			Architectural Librarian
.	Sourced architectural interior and exterior products relevant to the projects being worked on by the practice.
.	Organised product presentations with suppliers.
.	Maintained architectural libraries with current BCA information and products samples and information.


1986-1992	Contrec Systems, Melbourne

			Secretary to Director
			.	Typing correspondence
.	Purchasing electronic components locally and overseas
.	Liaised with suppliers to negotiate best pricing on all electronic components and hardware.


EDUCATION :-

Year 12 Geelong Grammar School



KNOWLEDGE :-  

With my previous work/life experiences I feel I could contribute in a positive manner to perform administrative and organisational skills within your organisation.


SKILLS :-  

[bookmark: _GoBack]I have mostly worked full time within the Engineering, Architectural and Textile Industries in various capacities ranging from Secretarial, Managerial, Sales, Consultative and Customer Service.  Many skills have been gained and especially the important personal skills critical to working in a team environment.  

I have well developed telephone conversational skills, written communication, problem solving techniques and for the past 4 years experience in flooring quotation preparation.
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QUALIFICATIONS :-

Certificate of Business Studies, Gordon, Geelong 
Diploma of Interior Design, RMIT, Melbourne 1991
Diploma Visual Arts (Textile Design) Warrnambool TAFE Current



COMMUNITY ENGAGEMENT :-

Committee Member of the Red Rock Regional Gallery and Theatre for 4 years.
Committee Member of Creative Otways for 2 years.
Committee Member of Gellibrand Community House for 2 years. 
Volunteering for COPACC, CrossXPollination Textile Exhibition
Volunteering for Arts Inc. Gallery, Apollo Bay


INTERESTS :-

	Painting
	Textile Art
	Skiing
	Mountain Bike Riding
	Gardening
	Hanging out with our kids
	Going on holidays with my husband


LICENCES :-

	Current Victorian Drivers Licence
	Current Victorian Working with Children Check
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