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Ayden@heavenaudio.com
0420 359 542
17 Pecos Place, Roxburgh Park VIC 3064


[bookmark: _GoBack]PERSONAL STATEMENT
I am a highly motivated, hardworking and sociable individual looking to further my experience in an architectural documentation/ technician role. I am able to work cooperatively in a team environment where I am confident in sharing my own knowledge and using my peer networks to continue my personal development. Coming from a customer focused background has allowed me to build strong communication skills, a professional manner and a personal drive for success.
	
SKILLS & ATTRIBUTES

· High levels of attention to detail and accuracy
· Demonstrated experience in installing and removing software and hardware 
· Experience using ArchiCAD, Revit, AUTOCAD, Microsoft Word, Excel, PowerPoint
· Basic setup of computer systems and peripherals
· Knowledge of Building Codes of Australia and Australian standards
· Effective communicator who collaborates well in a team to achieve mutual goals
· Ability to manage time and meet deadlines
· Strong analytical and problem solving abilities

QUALIFICATIONS

· Advanced Diploma of Building Design (Architectural) at Victoria University –Sunshine 		    February 2015 - December 2018
· Completed Work Safely in the Construction Industry - White Card 
· Complete Bushfire Attack Level (BAL)
· Completed Certificate III in Retail Operations in 2014 through KFC
· Completed Year 12 VCE in 2014
· Completed Year 11 in 2013
· Completed VET IT – Certificate III in Information Technology – OHS, PC introduction & operation, connecting internal hardware, customising application software.

EMPLOYMENT HISTORY

AMF/ ZONE BOWLING 								March 2018- Current
·  Customer service skills
· Teamwork 
· Cash handling 
· Manual handling of goods

DKO Architecture 								August 2016 - March 2018
· ArchiCAD
· Teamwork
· Offering Technical support- installing and cleaning computers that need to have profiles deleted that have multiple users and simple ArchiCAD errors/ broken links to objects
· Setup for a VR system
· Changing backup tapes
· Documentation of commercial a commercial project
· Setting up new users for a network based ArchiCAD licensing group pool

Mc Donald's Team member - Casual						March 2016 - September 2017
· Cooking food in a timely manner
· Handling food in a professional manner in front of customers
· Team work – working in a team to achieve
KFC Team member - Casual							March 2013 – January 2017
· Food handling
· Cook
· Customer Service
· Cash handling 
· Team work

WORK EXPERIENCE

NC Technologies Pty Ltd – School work experience 				June 2012
· Manual labour 
· Visiting customers with my supervisor
· OHS online tests for safe@work in Electrical & Electronics, Manufacturing and Metal & Engineering, workplace test as part of our prerequisite to do work experience.

REFEREES

	DKO Architecture 
Name: Blair Calvert 
Role: Associate
Mobile: 0439 331 581
Email: Blair@dko.com.au

	Victoria University 
Name: Tommy Obradovic
Role: teacher
Mobile: 0429 195 770
Email: TOMMYOBRADOVIC@BIGPOND.COM

	Zone Bowling
Name: Jessica Girdlestone
Role: Assistant Manager
Mobile: 0437009759

	NC Technologies Pty Ltd
Name: Joseph D’Amico
Role: Director/Owner
Mobile: 0438 437 432










