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D I P L O M A  I N  I N T E R I O R  D E S I G N  +  D E C O R A T I N G  
 
CATC DESIGN SCHOOL /  COMPLETED 2016 

D I P L O M A  I N  E V E N T  M A N A G E M E N T  +  P R  
 
FITZWILLIAM INSTITUTE GROUP /  COMPLETED 2013 

 

P r o d u c t  S u p p o r t  
P r o  
Stylecraft // 2017 - Current 

Assist  in plann ing,  development  of  new product  launches  
Select ion of  home accessories for  the retail  showroom  
Assist  in manage ment  of  showroom styling & visual  merchandise  
Manageme nt  of  internal ERP and sample management  
Assist  in f loorplans and documentat ion,  p lacement  of  products for  individual 
showrooms  
Maintaining strong relat ionships with overseas and loc al s upplie rs 
Product  administrat ion dut ies  
Coordinat ion of  furniture sample s  
 

 

I n t e r i o r  S t y l i s t  
 

Sourced Interiors  // 2017 – Current 

Inter ior  Design + Styling  
Product  styling  
Furniture sourcing for  cl ients  
Maintaining website with new stock ,  pr icing,  images  & product  specif icat ions  
Manageme nt  of  all  ecommerce + inventory management  
Social me dia manageme nt  
 

 

+ 0 4 3 2 1 0 7 2 5 0   

 

S O P H I E K U C E L I @ G M A I L . C O M  
 

M E L B O U R N E ,  A U  

 
 

S E E K I N G  A N  O P P O R T U N I T Y  
T O  U T I L I S E  A N D  A D V A N C E  
M Y  C R E A T I V I T Y  +  D E S I G N  
S K I L L S .  P R O M O T I N G  A N D  

M A I N T A I N I N G  T H E  
H I G H E S T  L E V E L  O F  

P R O F E S S I O N A L I S M  W I T H I N  
A  P O S I T I O N .  

 
 
 
 
 
 
 
 

 

A d m i n i s t r a t i o n  M a n a g e r  
 
Hayball Architects  // 2016 – 2017 

Day to day management  and development  of  two staff  

Developing and maintaining off ice procedure documentat ion  

Coordinat ion of  all  f l ight ,  t ravel arrangements for  staff  

Manageme nt  of  Inter ior  supplier  prese ntat ions  

Coordinat ion of  events throughout  the year,  in-house + external  

A creative & professional person 

who thrives on challenging 

learning environments . I  can 

adapt quickly to any new task 

and  will  take the initiative to 

solve problems and find 

solutions to a create a smoother 

workflow. I  work proficiently as 

a team player but can be left to 

work autonomously. I  work well 

in fast paces environments with 

demanding deadlines.   
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E X P E R I E N C E   

 

P r a c t i c e  A d m i n i s t r a t o r  
 
Archipelago // 2015 - 2016 

Diary management  / c oordinat ing meet ings  

Coordinat ing travel arrangem ents for  directors  

Execut ion of  documentat ion for  design,  delivery + project  proposal  

Rendering images in photoshop  

Manageme nt  of  inter iors l ibrary,  sourcing products,  materials.  

Ad hoc admini strat ion support  

Coordinate and manage public relat ions act ivit ies,  includ ing cl i e nt  funct ions 

or  other act ivit ies as required  

Coordinate regular  updates of  local market ing news,  plans,  and project  

t rack ing 

Assist  with the development  of  of f ice style guides and templates  

 

(continued)

R E F E R E N C E S   

CS Photoshop 

Microsoft Office 

Mac and PC 

Autocad  

Indesign 

Your  Skil l  

P u b l i c  T r a i n i n g  C o o r d i n a t o r  
 
Maintenance Experts // 2010 - 2014 

Coordinated all  Public Training course events  

Organisat ion of  corpor ate events  

Facil itated communic at ion including venue m anagement,  caterers,  equipme nt  

rentals to ensure ef f icient  running  of  event  

Distr ibut ion of  market ing material  

Coordinat ion of  all  t ravel arrangements internal and external  

Prospect  possible c ustomers interested in book ing cl ie nts.  

References available upon request .  

 


